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INSIDE

AICPA

A timely report from Human Resources to the staff of the
American Institute of Certified Public Accountants

April 1, 1991

Welcome!

Janice
Bryant
- CRT Operator - Quality Review.
Previously,
Janice worked as a CRT Operator for
Corporate Staffing.

Karen Corcella - Copy Editor - Journal of Accountancy.
Karen joins the Institute from Graphic Learning where
she was Senior Production Associate.

Staff
Anniversaries

Congratulations to the following staff members who last
various
anniversaries
with
the
week
celebrated
Institute.
Anniversary

Miguel Burgos
Pearly Dorman
Susan Bolmer
Mercedes Ferreiras
Ann Kennedy
Anthony Dalessio

Check It
Out

19th
19th
11th
9 th
8 th
6 th

Your
in-box
has
valuable
information
about
the
Investment In Excellence program.
Don’t miss it!
Select one of the upcoming dates!
Call Elinor Paige
(5476) immediately and reserve your space for either:
4/24 - 4/26/91:
5/22 - 5/24/91:

Ode To
Spring

CPE Course Assembly
Data Entry
Library Services
Order
Membership Admin.
Auditing Standards

Donna Harfenist facilitator
Pat Williams facilitator

AICPA MEDICAL EMERGENCY PROCEDURES

KEEP HANDY FOR QUICK REFERENCE
For medical emergencies, the AICPA uses the services of Associated
Ambulance & Health Services, Inc., a private emergency response system.
Their Corporate Lifeline Program has four emergency response vehicles
stationed throughout Manhattan that are committed to serving its corporate
clients.
In the event of a medical emergency, the procedures listed below should be
followed:

1. Call Associated Service at 809-LIFE.
A dispatcher will answer.
(A
staff member who is actually with the patient should place the call
from the nearest phone in order to answer questions about the
patient’s condition.)

2. Speak Slowly and Distinctly.
Give the dispatcher your name (not the
patient’s name yet) and say you are calling from the American
Institute of Certified Public Accountants.
The
1.
2.
3.

dispatcher will ask you for the following information:
The patient's name, age, and sex
Whether he or she is breathing or not breathing
Whether he or she is conscious or unconscious

While you are talking to the dispatcher, ASK SOMEONE TO CALL HUMAN
RESOURCES, extensions 6202 through 6206, to advise that you have a
medical emergency.
The dispatcher may ask you to repeat part of the information and ask
other questions.
He or she will confirm our address and building
entrances (1211 Avenue of the Americas, with side entrances on 47th
and 48th Streets and the main entrance on Avenue of the Americas) .
You should also tell the dispatcher what floor the patient is on.
All questions should be answered as completely as possible.
IF THE
DISPATCHER PUTS YOU ON HOLD, DO NOT HANG UP!
He or she may need
additional information which can be radioed to the ambulance crew en
route to our offices.

3. Call
the
two
nearest
employees
trained
in
cardiopulmonary
resuscitation (CPR) to come to your assistance.
Their extension
numbers are listed on the inside back cover of the telephone
directory.
4. Call the building front desk at 489-3025 to tell them an ambulance is
coming, and to hold a freight elevator for the stretcher.

5. Send two people to the lobby, one to wait at the designated building
entrance, and one to stay by the elevator and lead the ambulance crew
to the patient.
6. Stay with the patient until help arrives.
Do not move the patient
unless failure to do so would further endanger his or her life.
7. Try to obtain any medical information concerning the patient which
might be of use to the ambulance crew.

